
Gallery Intern - g39 
March - September 2024
Salary: £23,400 (full time equivalent) 
Pro rata two days a week: 0.4 = £9360 (aligned with real living wage)
Closing date for applications: 13th February 2024, 11:59pm
g39 is appointing a Gallery Intern to support all aspects of our 2024 programme. Structured for those in the early stages of a career in the visual arts sector, the role offers training, hands-on experience and insight into the creative and operational processes involved in running an arts organisation. The 2024 internship focuses on developing skills, knowledge and connections – supporting career ambitions beyond the six month period. 
Commitment to equality, diversity and inclusion 
g39 strives to take a holistic approach in its response to systemic injustices experienced by people who have protected characteristics recognised in the Equalities Act 2010, and those affected by socio-economic barriers of income, class, education and location. For some years we have reflected deeply on how g39 can most effectively fulfil our mission to bring art and artists into more people’s lives. In 2020 we took a collective decision to review every aspect of the organisation in terms of equality, diversity and inclusion. The actions and goals we agreed to can be read here in g39’s Strategic Equality Action Plan. 
We have adopted a policy of Positive Action to ensure g39’s opportunities benefit  those who may have been excluded or discriminated against or otherwise face the consequences of past or present discrimination or disadvantage. We will give preference to applications from candidates from lower Socio-Economic backgrounds.
g39’s commitment to equality, diversity and inclusion is at the heart of this recruitment process. We are working to make our opportunities accessible, easy to apply for and the process as user-friendly as we can. We welcome and encourage applicants facing barriers to apply and hope that we can accommodate as wide a range of applicants as possible. In this application pack you’ll find more information about the role. Please do not hesitate to get in touch with us if you have any questions about the application process or the job itself. We are open to informal and confidential conversations – our contact details are below.
If you want to receive this information in a different format or language (eg. BSL, Portuguese, Arabic etc) or if you have any questions regarding our work to improve access and engagement at g39, please call 029 2047 3633 or email post@g39.org 
We work part time. We will acknowledge your message within three working days to set a time and date to answer your question or chat further. This date will be within the following five working days.

g39 Gallery Intern 
Period of employment: 13th March - 13th September 2024
Salary: £23,400 (full time equivalent) 
Pro rata two days a week: 0.4 = £9,360 (aligned with real living wage)
Hours of work: Part-time, 15 hours per week, 9:30am-5:30pm, Wednesday – Saturday (when we are open to the public you will be expected to work every Saturday) 
Location: g39, Cardiff
Benefits: Pension scheme, professional development and training opportunities, 7.5 days’ holiday (plus bank and public holidays on a pro rata basis where applicable), flexible working
Start date: 13th March 2024
Interviews will take place on: 1st March 2024
The role 
You will work with the whole team at g39 to support the research and delivery of the g39 Programme. This includes exhibitions, artist support schemes, workshops, talks, events and the cinema programme. The role will involve practical support as well as planning in its delivery, with training in technical aspects of presentation.
Our community and audiences are central to our work. When we are open to the public, you will share Front of House duties with the rest of the g39 team. This will include being a first point of contact for visitors, welcoming people to the building, directing queries as well as maintaining public areas. 
All of this will be underpinned by marketing, you will assist in producing our regular bulletin, including compiling content, publishing and distribution. You will support the team in managing social media and website updates.
As g39 Intern, working collaboratively as part of the team, your duties will be: 
● Engaging with the public - Being the first point of contact for visitors while working at the front desk, as well as, assisting with the organising and hosting of social events for g39’s community.
● Research - Supporting the programme’s vision and goal by developing an informed understanding about each person or group we work with. 
● Marketing - Contributing to marketing content for g39’s social media platforms, Bulletin and website, according to g39’s marketing policy.
● Programme - Working with the rest of the g39 team in supporting delivery of programme content including: liaising with guest contributors; ensuring physical / virtual space is available, prepared and accessible for events and activities; supporting hosting as required (physical and virtual).
● Evaluation - Collecting evaluation material and data throughout the programme according to a provided framework / system (eg. Equal Opportunities forms, informal conversations about how events went, written evaluation forms).
● General - Assisting in other duties required for the day-to-day running of the organisation. 
What you can expect from g39 
● Shadowing experience in the creative and operational processes involved in
running an arts programme. 
● Hands-on experience of planning and facilitating activity. 
● A workstation.
● Weekly check-in meetings with members of the programme and exhibition          team.
● Access to the g39 programme available to artists, including workshops,
1-1 sessions, talks, group crits, social events and staff training. 
● Training in Health and Safety and organisational procedures.
Person Specification (and where this criteria will be assessed)
● An enthusiasm for working in and engaging with the visual arts in Wales. (application form and interview)
● Strong knowledge and understanding of contemporary visual arts practice. (interview)
● A desire to listen, understand and support artists’ and the public's           access needs. (application form)
● Ability to work as part of a team. (application form and referees)
● Adaptability and responsiveness to the needs of contributors and participants. (Interview)
● A willingness to gain new knowledge, experience and skills. (Application form and interview) 
● A willingness to be involved in the preparation and installation of the programme. (Interview)
● Excellent communication skills. (application form and Interview)
● IT skills. (application form)
g39 2024 Programme 
To start off 2024 we will open two new exhibitions; marking the end of the programme started with the Freelands Foundation in 2018 we will host the last Cohort for an exhibition, Here, at the edge, today, including artists Gail Howard, Adele Vye, Phoebe Davies, Zara Mader and Sadia Pineda Hameed and Beau W Beakhouse. 
We will also open We Ran Together in partnership with Artangel, three new commissions by George Hampton Wale, Durre Shahwar, and Michal Iwanowski, this will be followed by an exhibition with the Gypsy Maker Project. It will include newly commissioned artworks, alongside existing works, from ten artists that have become part of the Gypsy Maker initiative over the past ten years. 
We then welcome back Jerwood Survey for its third iteration, including ten artists from across Britain, working collaboratively with Southwark Park gallery, London; Collective, Edinburgh and SITE gallery Sheffield. 
Finally we are excited to bring back our UNITe Programme, a ten week residency for five artists, who will have studio space at g39. This will be alongside a Community and Cinema Programme that supports the themes and artists involved in the exhibition programme. 
Is it for me? 
This opportunity is for you if you are in the early stages of developing a career in the visual arts sector. 
This opportunity is not open to people in formal education during the period of employment. 
We work with people irrespective of disability, gender, sexual orientation, marital status, family responsibility, age, race, ethnic origin, nationality (subject to issue of work permit where required), trade union membership and activity, political or religious beliefs.  
We are committed to supporting more artists and arts workers whose background and/or identity is under-represented in our programme, resources and the g39 team. This includes, but is not limited to, people from Black, Asian and ethnically diverse backgrounds, people from lower socio-economic backgrounds, d/Deaf people, neurodiverse people, people with disabilities or long-term health difficulties and people with LGBTQIA+ identities. 
We will reserve a minimum of two interviews for people from lower socio-economic backgrounds, within the application we will ask if you identify as someone from a lower socio-economic background, please answer as honestly as you can, we will not ask for proof of this in any way, if you aren’t sure about what this means we are happy to chat to you about this or please refer to page 39 of Jerwood’s Socio-Economic Diversity and Inclusion in the Arts document. g39 will use the Positive Action Policy when making decisions for this role. 
To Apply 
     1. Complete each section of the Application Pack (found below). You have the option of submitting your application as a written document, audio or video file. Please use any of these formats to answer the questions provided in the Application Pack.
Audio or video applications should be no more than 12 minutes long. Max 20MB file size. 
2. Submit the application to recruit@g39.org by 13th February 2024.
3. Complete and return g39’s Equality Monitoring form (a link will be supplied when you submit your application). 
Deadline for applications: 13th February 2024, 11.59pm 
Further Information / FAQs 
If you have any questions that aren’t answered below, Caitlin Davies (g39’s Public Programmer) will be available on 19th January 2024, for 20 minute Zoom conversations to answer any other questions you may have, please email warp@g39.org to book a slot. 
What is g39? 
g39 is an artist-led contemporary art space in Cardiff. Part gallery, part community and part resource, g39 is a welcoming space for people to experience Wales's most exciting and relevant contemporary art. We commission innovative and challenging contemporary works by artists and share this activity with wide-ranging audiences. 
At the heart of g39’s activities is its relationship with artists. Whether it’s volunteering, work placements, studio visits, advice sessions, informal gatherings, talks by visiting artists and curators, film screenings, a shared lunch or ambitious solo exhibitions – across this spectrum of relationships our aim is to encourage and facilitate every person whose ambition it is to pursue a visual art practice. 
I have other commitments during the next 6 months
We hope that you will be excited by the job opportunity and get as much from it as you can. In addition to the job itself, there are opportunities to take part and attend events and activities happening in our wider programme, but the g39 Internship is not a full-time role and we expect that the Intern will have other commitments. 
What do you mean by formal education? 
We define ‘formal’ education as any course or study that will result in a formal qualification. This includes but is not limited to university/ college courses including phd led research. We would exclude ‘training’ from this category. If you have not yet had your graduation ceremony or plan to go onto a course that has a start date during your employment, you will not be eligible. 
How will the selection be made? 
The selection panel decides who is interviewed. The selection panel includes representatives of the g39 team, Anthony Shapland, Sam Hasler and Caitlin Davies. All applications are looked at independently of other panel members and assessed. Following this the panel comes together to shortlist up to five people for an interview. 
What does the interview entail? 
The interview will be a 35-minute question and answer session and conversation with three people - two staff from g39, Sam Hasler and Caitlin Davies and our most recent intern Jaydan Alexander, it will happen in person. We see the interview as a way of finding out a little more about you and for you to ask us questions. 
If you require access support for an interview, such as BSL interpretation or live captions, this can be provided. Reasonable travel costs to and from the interview will be compensated by g39. Please keep tickets and / or receipts. 
How competitive is this opportunity? 
We expect to receive a large number of high-quality applications, and we will not be able to select all of the good applications we receive. We typically receive 30 - 40 applications for Internship positions at g39. 
When will I get a response? 
We hope to contact all applicants by the end of the day on 23rd February 2024. We will respond to all applications, and unsuccessful applicants will be offered a feedback email from the panel.
Gallery Intern - g39 Application form
N.B. Due to the nature of funding people in formal education (during any time of the post) are not eligible to apply for this position.
Please fill out the information requested below (Personal Information and References), within this document but please feel free to answer the Questions section, in writing, in an audio file or in a video file. We will not assess the visual or technical quality of any applications, instead we will focus on the information given. 
Personal information
Please fill in the information requested in the boxes below.







References 
	Referee 1 
	Referee 2 

	Name 

	Name 


	Position and organisation 

	Position and organisation 


	Email Address 

	Email Address 


	Phone Number 

	Phone Number 



Questions 
1. Tell us about something you have worked on that made you proud, this could be arts related or not. Tell us how you were involved, the tasks you did to make it a success and what you enjoyed about working on it? (400 words / 4 minutes)
2. Why do you believe it is important for the arts to be equal, diverse, inclusive and accessible? (250 words / 3 minutes)
3. What do you need in order to do your best work? This could include access requirements, the kind of work environment you enjoy, how you like to communicate with colleagues and anything else you deem necessary to feel as comfortable as possible during your working hours. (200 words / 2 minutes)
4. What are your goals and priorities over the next two years? (300 words / 3 minutes)
Full Name 











Address








Email








Phone Number








Do you speak Welsh?


Yes / No








Do you identify as being from a lower socio-economic background?


Yes / No / Prefer not to say








Where did you find out about the g39 internship. 


G39 website 


Social media (Instagram, Twitter, Facebook etc)


Jobcentre Plus


ACW Website 


Arts Jobs 


Word of Mouth 


Other














